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Log In to Your Account
1. Access the WCU Anthology log in page here:
https://wcupa.chalkandwire.com/Login.aspx
2. Make sure you see the WCU logo at the top!
3. Click on the “Sign in with your school ID” green button.
WCU

WEST CHESTER
UNIVERSITY

Login Name or Email

Password

LOGIN

Forgot your password?

4. Log in with your WCU log in credentials (the same username and password that you use
for D2L, email, MyWCU, etc.)

_WCU _

WEST CHESTER
UNIVERSITY

bidp.wcupa.edu. If it does not, do not fill

Login to Campus Labs

Username

.| Password
4

5. Your first time logging in to the system, you will need to read and accept the legal
agreement for using Anthology Portfolio. Once you have read the agreement, select
agree.”

HI


https://wcupa.chalkandwire.com/Login.aspx

6. Then, click “Continue.” You will only have to do this once on your first time logging into
the system.

1

cwpro

LEGAL AGREEMENT

ASSESSMENT INC. PRUDUG T UK SERVICES (1ME “PROUUCT (ST, THE INDIVIDUAL
LICENSING THE PRODUCT ("LICENSEE") IS CONSENTING TO BE BOUND BY AND 1S
BECOMING A PARTY TO THIS AGREEMENT. THE TERM LICENSEE SHALL BE
INTERPRETED IN THIS AGREEMMENT TO MEAN THE END USER OF THE
ACCOUNTISERVICE (EPORTFOLIO (ALL PRESENT AND SUBSEQUENT AND NDT THE
INSTITUTION OR ENTITY USING THE SERVICES OF CHALK & WIRE LEARNIN(
ASSESSMENT INC. FOR THE PURPOSES OF MONITORING AND VERIFYING ;EARNVN(‘
WITHIN THEIR LEGAL RIGHTS TO DO SO AS AN EDUCATIONAL INSTITUTION OR

TRAINING ORGANIZATION IN THFIR STATE/PROVINCENATION. IF THE LICENSEE DOES
NOT AGREE TO ALL OF THE IS OF THIS AGREEMENT, THE BUTTON INDICATING
NON-ACCEPTANCE MUST BE SE;ECTED AND LICENSEE MUST NOT ACCESS OR USE
ANY CHALK & LEARNING ASSESSMENT INC. PRODUCTS OR SERVICES.

These terms apply to al products developed by Chalk & Wire Leaming Assessment Inc. (Chalk &

i),

1. LICENSE AGREEMENT. As used in this Agreement, "CHALK & WIRE™ shall mean CHALK &
WIRE LEARNING ASSESSMENT INC. PRODUCTS AND SERVICES; In this Agreement "Licensor™
shall mean Chatk & Wire products and/or services excapt under the following circumstances: () If
Licansee acquired the Product as & bundled component of a third party product or sarvios, then such
third party shall be Licensor; and (i) if any third party software is included as part of the default
instaliabonAuise and no license is prosented for acceptance tha first tima that third party sofware is
invoked, hen the use of that third party software shall be governed by this Agreement, but the term
*Licensor,” with respect to such third party software, shall mean the manufacturer of that software and
not Chalk & Wire. With the exoeption of the situation described in (i) above, the use of any inchided
third party software product shall be governed by the third party's license agreement and not by this
Agreement, whether that licanse agreement is presanted for acoeplance the first time that the third party
software Is invoked, is Included in a file in slecironic form, or Is Inciuded in the package in printed form.

It more than one licanse agreement was provided for the Product, nd the tems vary, the order of
precedence of those license agreements Is as follows: (1) & signed agresment. (1) & licanse agreement
avallabée for review on the Chalk & Wire wabsfis, () a printed or electronic agreemant

Glowdy i & supervedes other agreements, (v) 8 prinied sgreement provided wih the Produc(s), (v} an

reamert provided with tha Procuct(s)

2 LICENSE GRANT.Lcansor grants Licensee & non-axclusive and non-iransforable

icerse to use, for personal or internal business purposes, the web-accessible GUI

interface version of the Produci(s). The license entities the licensee profection of faccess

1o, their personal content exclding the code bass provided by Chalk & Wire, for 5o long

88 their account subscription is fully peid for the time of sarvice provided and the

institutionall client continues 1o purchase accounts sufficient o sustain the ongoing
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Create Student Teaching Application
1. Click on the “Menu” tab on the left side.
2. Click on “My Coursework.”

Main Menu

Dashboard

2
My Coursework
My Results

My Placements

€ Work

3. The first time you access your application, you will need to create a new portfolio. To do
so, click on the “New Portfolio” button.

B My Coursework

My Portfolios () Show Hidden

No portfolios have been started yet!

Create New Portfolio

4. You will need to name your portfolio. You should name your portfolio “FirstName
LastName ST Application”. (Example: In the screen shot below, the student’s name is
Mickey Mouse, so the student named their application “Mickey Mouse ST Application”).

5. Next, you will select the “Table of Contents”. The “Table of Contents” you should select
is “Student Teaching Application — Spring 2024”.

6. Click “Create”.

Create New Portfolio

[Name

Mickey Mouse ST Application
able of Contents What's this?
Student Teaching Application - Spring 2024

Can't find your table of contents?

Create




Complete Student Teaching Application
1. Once you create your application, click on “Student Teaching Application”.

Mickey Mouse ST Application

® 0 Overdue Submission(s) 0 Submission(s) Due Now 4 Upcomir
%@ 0 Resubmission Request(s)

Student Teaching Application - Spring 2024

Z Enable Table of Contents Edit Mode

4 @ Student Teaching Requirements

| @ Student Teaching Application

@ Student Acknowledgement
@ Portfolio Link
@ Transcripts

2. Then, click on “Form Student Teaching Application”.

B Student Teaching Application

+ Add Content Submit When Ready

2 Import Content

EEE Student Teaching Application

i Completion
/ ADD CONTENT v & Content Requirements v
NOT SUBMITTED

o Student Teaching Application ® Modified: 2022-10-19 16:07:45

Please click on the link below and complete the Student Teaching Application Form.

2]

[¥]  Form Student Teaching Application

3. Complete the form. Please note that questions marked “required” must be completed
in order to submit the application form.

4. Look out for the important instructions in yellow that will explain how to complete
certain questions.

N REQUIRED 3 H
Major

If you are a double major, please select one of your majors here. You will select your second major in the next question.




5. After you have filled out the entire form, click the green “Save” button at the bottom.

6. Then, scroll all the way back up to the top of the screen. Click “Submit”.

A SUBMIT
é Import Content
onm
20 Student Teaching Application

Completion
NOT SUBMITTED

® Modified: 2022-10-19 16:07:45

7. Next, you will need to enter the name of the person who will review your application.
Begin typing the name of the assessor (see yellow highlighted text below for your
assessor’s name). As you type, matches in the system will appear. When the correct
name appears, click on it to select it. The name will appear next to a checkmark to
indicate that it has been selected.

If your LAST NAME begins with letters A through L, please enter SUSAN O’'DOHERTY.
If your LAST NAME begins with letters M through Z, please enter MARGARET
CONNORS.

8. Click the “Submit” button”.

Submitting Content Close

Y NOT SUBMITTED

i3 Student Teaching Application Completion

Enter the Name(s) of the Assessor(s) to Whom You Wish to Submit:

Type here... ¢_——J



9. Then, click “Close”.

B Student Teaching Application

Submitting Content

10. Finally, click “Next Page”.

@ ©

+ Add Content + Last Submitted 10/19/2022

&l Import Content

ADD CONTENT v tudent Teaching Application
Completion

/' SUBMITTED

® 2022-10-19

° Student Teaching Application

© Modified: 2022-10-19 16:17:31

Please click on the link below and complete the Student Teaching Application Form.

Form Student Teaching Application

For more information contact Test Student grammy@weupa edu
10 © 2022 Test Student Published: 10/19/2022 Date Modified: 10/19/2022

Next Page -



Complete the Student Acknowledgement
1. The next page is the Student Acknowledgement. Scroll down the page and read the text
in its entirety!

B Student Acknowledgement

_@_

+ Add Content Submit When Ready

ADD CONTE! v El Content Requirements v

o] Student Acknowledgement Form

Student Acknowledgement for Spring 2024 Student Teaching

Accredited by the National Council for Accreditation of Teacher Education and the Pennsylvania Department of Education, the
educater preparation programs of West Chester University require that candidates complete early field experiences, and a student
teaching experience of one full semester in an appropriate school assignment.

1. Student teacher candidates must submit updated clearances through the secure link in your MyWCU account by July 1, 2023
a. Child Abuse Clearance
b. Criminal Record Check
<. FBI Background Fingerprinting Check
d. TB Test (Read Date on or after May 10, 2023)

2. Once you are finished reading, click on “Form Student Acknowledgement Signature”.

My signature below also indicates that | authorize West Chester University to release my clearances, TB test results, transcript, contact information (including
address, phone number, and email address) degree, employment/professional, co-curricular, judicial, and other information necessary to the school districts
to secure a student teaching placement.

El Form Student Acknowledgement Signature

3. Complete the form, then click the “Save” button.

B FORM Student Acknowledgement Signature

Electronic Signature:

Provide your electronic signature by typing your name here. This indicates that you have reviewed the Student Acknowledgement Form.

Mickey Mouse

NEW REQUIRED

Date of Electronic Signature:

10/19/2022

—0

Save




4. Then, scroll all the way back up to the top of the screen. Click “Submit”.

aa SUBMIT

é Import Content
EEE Student Acknowledgement Form

Reviewed and Signed
NOT SUBMITTED

@ Modified: 2022-10-19 16:07:45

5. Next, you will need to enter the name of the person who will review your application.
Begin typing the name of the assessor (see yellow highlighted text below for your
assessor’s name). As you type, matches in the system will appear. When the correct
name appears, click on it to select it. The name will appear next to a checkmark to
indicate that it has been selected.

If your LAST NAME begins with letters A through L, please enter SUSAN O’'DOHERTY.
If your LAST NAME begins with letters M through Z, please enter MARGARET
CONNORS.

6. Click the “Submit” button”.

Submitting Content Close

(/N NOT SUBMITTED

i Student Acknowledgement Form Reviewed and Signed

Enter the Name(s) of the Assessor(s) to Whom You Wish to Submit:

Type here... ‘——-__e

=30

7. Then, click “Close”.

Submitting Content @ Close

STATUS SUBMITI'ED



8. Then, at the top of the screen, click “Table of Contents”.

@ TABLE OF CONTENTS
8

S
B Student Acknowledgement

10



Submit Your Portfolio Link

1. You are now back on the homepage of your portfolio. On the right side under "Sharing",

click blue button that says, "Share this Page".

Mickey Mouse ST Application wAD |

@ 0 Overdue Jubmissi 0 issi Due Now 31 i ission(s) @1 itted @
O 0 Resubmission Request(s)

Student Teaching Application - Spring 2024

Z Enable Table of Contents Edit Mode

4 [ Student Teaching Requirements
B © Student Teaching Application
B @ Student Acknowledgement
B © Portfolio Link
B © Transcripts

+ Setup

+ How will | be assessed?

Sharing

Secure Sharing URLs

© Share this Page

2. The settings will automatically be set to share "Entire Portfolio"; do not change this. Do

not edit or change any of the default settings.

3. Click the blue "Generate Share URL" button. This will generate a URL under "Share URL".

Sharing

Secure Sharing URLs

© Share this Page

[

Share URL

Share

Entire Portfolio v

[*) Allow Commenting

b Optional Security Settings

Generate Share URL .

4. Select the ENTIRE URL. It is very important to make sure you select the entire thing.
5. Then, hit "CTRL C" or right click the URL and then click "Copy" to copy the link.

Sharing

Secure Sharing URLs

© Share this Page

Portfolio Link

Shar| JURL
[ptips:/iwcupa chalkandwire. com/SecureUriPage.aspxzuriia=1]

Share CTRL + Cor
Right Click +

Entire Portfolio

"Copy"

(7] Allow Commenting

» Optional Security Settings

Update URL Delete
B8 Send Email 4 Tweet m Share

11



6. Then, click on "Portfolio Link".

Micke;i Mouse ST Application

@® 0 Overdue Submission(s) 0 Submission(s) Due Now 3 Upcomir

(@ 0 Resubmission Request(s)

Student Teaching Application - Spring 2024

# Enable Table of Contents Edit Mcde

4 @ Student Teaching Requirements

@ Student Teaching Application
@ ® Student Acknowledgement
B © Pertfolio Link

B © Transcripts

7. Click on “Form ST Application Portfolio Link”.

o

+ Add Content Submit When Ready

m ADD CONTENT v [E]l Content Requirements ¥

o Portfolio Link

Please generate and insert your portfolio link in the form below. You can do so by following these instructions:

1. Navigate to the homepage of your portfolio. On the right side under “Sharing”, click blue button that says "Share this Page”.

2. The settings will automatically be set to share "Entire Portfolio"; do not change this. Do not edit or change any of the default
settings.

3. Click the blue "Generate Share URL" button. This will generate a URL under "Share URL".

4. Select the ENTIRE URL. It is very important to make sure you select the enrie thing.

5. Then, hit "CTRL C" or right click the URL and then click "Copy" to copy the link.

6. Then, come back to this tab of your portfolio, the "Portfolio Link” tab, and click on the form below.

7. Paste the link in the form below by clicking in the box in the form and hitting "CTRL V" or right clicking in the box and then

clicking "Paste”.

E Form ST Application Portfolio Link ‘

8. Paste the link in the form below by clicking in the box in the form and hitting "CTRL V"
right clicking in the box and then clicking "Paste".
9. Then click “Save”.

[# FORM ST Application Portiolio Link

Please paste your portfolio link herg 8

[https:/lwcupa‘chalkandwire‘comf

CTRL + V or

Right Click +
"Paste"

or

12



10. Then, scroll all the way back up to the top of the screen. Click “Submit”.

aa SUBMIT

é Import Content

=om Portfolio Link Uploaded

NOT SUBMITTED 10

® Mcadified: 2023-03-16 11:42:39

11. Next, you will need to enter the name of the person who will review your application.
Begin typing the name of the assessor (see yellow highlighted text below for your
assessor’s name). As you type, matches in the system will appear. When the correct
name appears, click on it to select it. The name will appear next to a checkmark to
indicate that it has been selected.

If your LAST NAME begins with letters A through L, please enter SUSAN O’'DOHERTY.
If your LAST NAME begins with letters M through Z, please enter MARGARET
CONNORS.

12. Click the “Submit” button”.

" N
Submitting Content Close

Sy NOT SUBMITTED

it Portfolio Link Uploaded

Enter the Name(s) of the Assessor(s) to Whom Ygg Wish to Submit:
Type here... M

13. Then, click “Close”.

Submitting Content ﬂ Close

I SUBMITTED




Upload Your Unofficial Transcripts
1. Once Spring 2023 grades have been posted in MyWCU, you will need to revisit your
portfolio to upload your unofficial transcripts. First, you will need to download these
from MyWCU. You can do that by following these instructions:
a. Loginto My WCU.
Click on the "Academic Records" tile.
Click on "View Unofficial Transcript".
Click the "go" button.
Select "Email Printable Version".
f. Check your email for a PDF of your unofficial transcript.
2. Next, login to Anthology and click on the “Menu” tab on the left side.
3. Then, click on “My Coursework.”

O

Dashboard ‘“

4. Click on the name of your student teaching application portfolio.
5. A pop-up menu will appear. Click on “Edit Portfolio”.

My Coursework

My Portfolios

[[] Show Hidden ER New Portfolio

Print Ccsv Clear Sort ~ Search:

Ehow [ hide columns
Edit Portfolio Department Modified

Download As Zip
Mickey Mouse ST
Application Download As PDF

Training 2022-10-19

Showing 1 to 1 of 1 entries

Duplicate Portfolio

Excel Viewer / CSV Viewer




6. Then, click on “Transcripts”.

Mickey Mouse ST Application

®0 Ovei: Submission(s) 0 Submission(s) Due Now 2 Upcoming !

@ 0 Res ission Request(s)

Student Teaching Application - Spring 2024

# Enable Table of Contents Edit Mode

4[5 Student Teaching Requiremeants
@ Student Teaching Application
@ @ Student Acknowledgement
B @ Portfolio Link

@ Transcripts

7. Next, click "Add Content”.
8. Then click "Add File".

ADD CONTENT Ec

9l TextBlock

2 Add File

f Journal Entries

EJ Form here. Or

O _ ese inst
¢ Link to a Portfolio Page

2. Click on the "Academic Records” tile.

9. Then, below the instructions box, click "Insert Content Here".

¢ Transcripts

Please upload your unofficial transcripts here. Once Spring 2023 grades have been posted in My’
unofficial transcript. To do this, follow these instructions:

1. Login to My WCU.

2. Click on the "Academic Records” tile.

3. Click on "View Unofficial Transcript”.

4. Click the "go” button.

5. Select "Email Printable Version™.

6. Check your email for a PDF of your unofficial transcript.

Next, you will need to upload the PDF to this portfolio tab. To do this, follow these instructions:

1. Click "Add Content” above, then "Add File".

2. Click “Insert Content Here" below this box.

3. Click "Choose Files” and select your unofficial transcript PDF file from your computer.
4. Scroll to the top of this page and click "Submit”.

Insert Content Here

15



10. Click "Choose Files".
L

See what's new Maximum File Upload Size: 300 MB Cancel insertFiles

ﬂ i Choose from File
Library

Drag Files Here to Add

23 Choose from
Dropbox

or

Choose Files & Choose from
OneDrive

& Choose from
Google Drive

11. Select your unofficial transcript PDF file from your computer. Once you see that it has
attached below, click “Insert Files”.

See what's new Maximum File Upload Size: 300 MB Cancel

RS
Drag Files Here to Add

=l oo fomumn Cila
B COUUSTTIIvIi e

Lilasomaass
choraly

32 Choose from

or

Dropbox
Choose Files & Choose from
OneDrive

& Choose from
Google Drive

[z Transcripts.pdf

14. Then, scroll all the way back up to the top of the screen. Click “Submit”.

A SUBMIT

aa Import Content

EEE Transcripts Uploaded 14
NOT SUBMITTED

@® Modified: 2023-03-16 12:26:04

16



15. Next, you will need to enter the name of the person who will review your application.
Begin typing the name of the assessor (see yellow highlighted text below for your
assessor’s name). As you type, matches in the system will appear. When the correct
name appears, click on it to select it. The name will appear next to a checkmark to
indicate that it has been selected.

If your LAST NAME begins with letters A through L, please enter SUSAN O’'DOHERTY.
If your LAST NAME begins with letters M through Z, please enter MARGARET
CONNORS.

16. Click the “Submit” button”.

L [
Submitting Content Close

Sy NOT SUBMITTED

15 Portfolio Link Uploaded

Enter the Name(s) of the Assessor(s) to Whom Y@ Wish to Submit:

Type here... ’

=

17. Then, click “Close”.

Submitting Content ﬂ Close

YIS SUBMITTED

17



